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HOJIOKEHUE
no padore ¢ JOKYMEHTAMHU, BKJIIOYEHHBIMU
B «@enepaibHbIii CIUCOK IKCTPEMUCTCKUX MATEPHUATIOB



1.00mme noJs1okeHust

Hacrosimiee mosoxeHUe periaMeHTUPYET MOPSAOK BBISBICHUS JOKYMEHTOB, BKIFOUEHHBIX B
«DenepanbHbIi CIHCOK 3KCTPEMHCTCKUX MAaTEpUANIOB», OMYOIMKOBAaHHBIA Ha OQUIIMATIHLHOM
caite MunucrepctBa toctunuu  P®  http://www.minjust.ru/nko/fedspisok  (mamee —
«®DenepanbHBIN CIUCOK»), B COOTBETCTBUH €O CT. 13 DeaepanbHoro 3akoHa PO ot 25.07.2002 Neo
114 «O mpoTHBOAECUCTBUH SKCTPEMHUCTCKOM JAesTebHOCTHY (B pea. denepaabHbIX 3aKOHOB OT
27.07.2006 N 148-®3, ot 27.07.2006 N 153-®3, ot 10.05.2007 N 71-@3, ot 24.07.2007 N 211-
@3, o1 29.04.2008 N 54-®3, o1 25.12.2012 N 255-D3).

1.1 PaGoTa 1o BEIABICHHIO JOKYMEHTOB, BKIIIOUECHHBIX B «DeiepaabHbli CIHICOK SKCTPEMHUCTCKIX
MaTepuaioBy (0myOJIMKOBaHHOTO Ha opUIMaIbHOM caiiTe MunucrepctBa roctuuu PO (ganee —
®enepalibHbII CIUCOK) IMPOBOAUTCS C LIEJBIO IPOTUBOJEHCTBUS SKCTPEMUCTCKON 1€ATEIbHOCTH
Y UCKJIFOUEHHSI BO3MOKHOCTHA MAacCOBOI'O PACIIPOCTPAHEHUs SKCTPEMHUCTCKUX MaTEPUAIIOB.

1.2 Ha3znauenue «llonoxeHnus mo paboTe C JTOKyMEHTaMH, BKIIOYCHHbIMH B «DemepasbHbIi
CIUCOK IKCTPEMUCTCKUX MaTEpUaJIoBy (JaJiee MOJI0KEHUE)- PerJIaMeHTUPOBATh OTBETCTBEHHOCTh
Y TIOPSJ0K BBIIOJHEHUS padoOT CO CIIMCKOM JIOKYMEHTOB, BKJIFOUEHHBIX B De1epabHbli CIIUCOK.
1.3 Tlonosxxenue pazpadborano B coorBerctBun ¢ Koncrurynueit PO, denepanbubiM 3akoHoM PO
«O mpOTUBOAEHCTBUM SIKCTPEMUCTCKOM esaTebHOCTH» OT 25.07.2002 roga Nel14

2. Onucanue padboTsbl

Pabora ¢ noxymenTamu, BKiItoueHHbIMU B DesiepanbHblil CIIMCOK, BKIIIOYAET:

- obnoBneHune deaepanbHOro CIUCKA IKCTPEMHUCTCKUX MaTepUAJIOB

- cBepKy Ooubmmoteynoro Gonaa ¢ deaeparbHbIM COUCKOM YKCTPEMHUCTCKAX MaTEPUAIOB

- CIIMCAHUE SKCTPEMHUCTCKUX MAaTEPUAJIOB B CJIy4ae BbISBICHUS

- OJIOKMpOBaHUE JIOCTYIA K caiiTaM, BKIIFOUEHHBIM B DeiepalibHbIN CITUCOK.

2.1 O6HoBIeHNEe DelepaIbHOIO CIUCKA IKCTPEMUCTCKUX MATEPUAIOB

2.1.1. OTcnexnBaHUE CHCTEMATHICCKH (€KeMecsIHO) 0OHOBIeHUN DeepanbHOro CIUCKA.
2.1.2. OOGHOBNIEHHBIN CIMCOK Iearor — OMOIMOTeKaph pacreyaThiBaeT U MOIINBACT B MAIKY.
Cnucok coaepKuT AaTy OOHOBJICHUS.

2.2 CBepka 0ubdmoreynoro ¢gonaa ¢ @enepajbHbIM CHHCKOM

2.2.1. Cepka mpOBOAMUTCA IMYTEM COIOCTaBICHUsS OMOIMorpaguueckux 3anuceid andaBUTHOTO
Karajora, NHBEHTApHBIX KHUT U IlepedHeM MatepuanoB denepanbHOro crucka.

2.2.2. Tlo pe3ynpTaTaM CBEpPKH, HE3aBHUCHUMO OT pPE3yJIbTaTa, COCTABISETCA AKT O HAJIMYUU
(oTcyTcTBHM) B OMONMOTEYHOM (DOHJE JTOKYMEHTOB, BKIIOYEHHBIX B DelepanbHbIil CIHCOK
DKCTPEMHUCTCKUX MarepuanoB. Hymepanmsa AkToB exerogHo HaumHaercs ¢ 1. Eciom cnmcox
JIOKYMEHTOB, BKJIFOUa€MbIX B AKT, HEOOJIBIIOHN, TOMYyCKAETCsl pa3MeEIIEHUE ero HeMOCPeACTBEHHO
Ha cTpaHule AKTa. AKT MOANMCHIBAETCS KOMMCCHEW, CO3JaHHONM Ha OCHOBaHMM IIpHKasza
JMPEKTOpa, U XpaHUTCS B OMOIHOTEKE.

2.2.3. Tlpu xomriekToBaHMHM OMONIMOTEYHOro (OHIA, Ha dTale 3aKa3a WKW TOCTYIUICHUS,
HE3aBUCHMO OT MCTOUYHUKA KOMIUIEKTOBAHHUS (BHEILIHSSA OpraHu3aus, B 1ap, Ipyroe) NpoBOAUTCS
oOs3arenpHas cBepka u3gaHuil c degepanbHbBIM CIMCKOM C IEJIbI0 HEAONYLUIEHUS B
61OMMoTeYHBbIN (OHA MaTepHaIOB SKCTPEMHUCTCKOTO COAECP KaHUS.

2.3 CnucaHme 3KCTPEMUCTCKUX MATEPHAJIOB

2.3.1. Ilpu obHapyxeHuu B OMOAMOTEUHOM (DOHJIE IKCTPEMHUCTCKUX MAaTEPUAIIOB, OHU TOJIEXKAT
U3BATUIO U3 (HOHAA U OTKIIABIBAIOTCS K cricaHuio. HaliieHHble MaTepuaibl He TOJIeKaT Bblayue
MOJIb30BaTENSIM OUOIUOTEKH.

2.3.2. llpu cnucanuu u3 6UOIMOTEYHOrO (POHIA SKCTPEMUCTCKUX MAaTEpUAIOB COCTABIISETCS B
JIBYX 9K3emIursipax AKT o cnucanud. Ilocne moamucanust U yTBepKaeHHUs AKTa, OTMEYaeTcs
BBIOBITHE U3/JaHUH B YUETHBIX JOKYMEHTAaX OUOIMOTEKH, yIastoTCst Onbmorpaduieckue 3anucu
u3 KatanoroB. OAMH PK3EMIUIAP NeperaeTcs B OyXrajaTepuio, BTOPOIl SK3eMIUIIp XpaHHUTCS B
O6uOMoTeKe (B COOTBETCTBUU C HOMEHKJIATYPOH JIeT).

3. OTBETCTBEHHOCTbH U ITIOJTHOMOYUA



3.1 OTBETCTBEHHOCTH 332 CBOCBPEMEHHOE U KAQUECTBCHHOE BBIIOJIHEHHE Pa0OT IO BBISBICHHIO U
UCKITIOUEHHIO M3 OubimoreyHoro ¢oHaa MatepuanoB U3 DenepansbHOTO CUCKA (C y4€TOM €ro
OOHOBIICHHIA) HECET NeAaror- OMOIMOTEeKaPh IMIKOJIBI
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